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WITHDRAWING FROM A COURSE POLICY

General Principles

1.

10.

Students may withdraw from a course by sending Registry Services a completed course
withdrawal form, signed by their advisor.

Withdrawal is only permitted from the end of the official add/drop period and until the
last day to withdraw (see Academic Calendar, Course Scheduling and Timetabling), and
on the condition that the student remains compliant with the terms of their immigration
status.

When a student withdraws from a course the grade of W will be entered on the
academic transcript. A grade of W is not counted in the Grade Point Average.

Students enrolled on the Internship Programme who terminate their internship before
the end of the placement, are not permitted to officially withdraw, and a failing grade is
recorded for the entire internship, unless there are evidenced mitigating circumstances.

In cases where a failing grade is assigned because of academic misconduct the student
may not withdraw from the course; the Repeating a Course Policy applies.

Students petitioning to late withdraw from a course should note that a grade cannot be
changed a year or more after it has been submitted. No late withdrawals will be
approved if the grade is D- or above.

A student may only withdraw from a course five times.

A student may not withdraw from a course which has had a failing grade appeal denied
(see Academic Appeals Policy: Attendance Failures).

For students who fail a course, then re-register for the course and later withdraw, they
cannot then replace the failing grade with a transferred course from another institution.
For the avoidance of doubt, a student can only replace an eligible W with a TR if there is
no failing grade before it.

Special Note: Students on a Student Route Visa must continue to maintain full-time
status. Withdrawing from a course could affect their course end date and therefore their
eligibility for the Graduate Route Visa . They may need to apply for a new visa and would
need to be in receipt of this before registering for their final semester. Students should



11.

12.

seek advice from the UKVI Compliance team before submitting a course withdrawal
form.

Special Note: Regularly taking the minimum number of credits per semester could
result in visa sponsored students not being able to complete their degree due to time
limitations (See the Student Visa Policy).

Special Note: Most students in receipt of student funding must continue to maintain
full-time status. Withdrawing from a course could affect their course end date and
therefore their eligibility for student funding. Students should seek advice from the
Financial Aid team before submitting a course withdrawal form.
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